
	Client:
	


	Client Contact:
	


	Project Name:
	


	Start Date:
	
	Desired Completion Date:
	


	Budget:
	


Job Specs:

Select type of project

	Direct Mail:
	


	Brochure:
	


	E-mail:
	


	Catalog:
	


	Other:
	
	Please specify project type:
	


If applicable:

	Underscore Printing?
	Yes
	
	No
	


	Underscore Mailing?
	Yes
	
	No
	


	First Class
	Yes
	
	No
	

	Presort Std
	Yes
	
	No
	

	Client Permit
	Yes
	
	No
	

	Permit No.
	
	
	

	U Permit
	Yes
	
	No
	


What product(s) or service(s) are being promoted?

	


{Continued….}

What are the objectives of this project?
	


Who is the target audience?

	


What are three key points that should be conveyed?

	1.

2.

3.




What are three key benefits?

	1.

2.

3.




Is there an offer? If so, what is it, when does it end, HOW do people redeem it?

	Offer:

Start Date:

Expiration Date:

Redemption Method:




Other information you’d like to share about the specifications or objectives of this project.

	


Creative Brief











